
Shri Govind curu University, Godhra(PMS).
B.A. Semester- 1 {Syllabus)

Computer Applications (EC-lt)
Computer Fundamentals

1. lntroduction to Computer: (25%)
lntroduction to computer system, uses, types, CplJ, processor, tnput and output devices (with

connections and practical demo), keyboard, mouse, joystick, scanner, OCR, OMR, bar code reader, web
camera, monitor, printer, plotter.
2. Memory and Computer tnterface: es%l

Primary, secondary, auxiliary memory, RAM, ROM, cache memory, hard disks, opticaldisks,
Types ofsoftware, Operating system as user interface, utility programs
3, Data Representationt es%l

Number systems and character representation, binary arithmetic.
4. Overview of Emerging Technologies and Use o, Computers in Educauon and Researah: (25%)

Bluetooth, cloud computing, big data, data mininB, mobile computing and embedded systems.
E'tibrary, Online web content search, E-mail and use of online applications.

Relerence Booksi
1. A. Goel, Computer Fundamentals, Pearson Education, 2010.
2. P. Aksoy, L. DeNardis, lntroduction to lnformation Technology, Cengage Learning, 2006
3. P. K.Sinha, P. Sinha, Fundamentals of Computers, BpB publishers, 2OO7

Practical :

The practical assignment must in.lude connectinB parts of a computer and assembling it to an
extent, media formatting and installation ofsome software,
Practical exercises based on MS Office tools using document preparation.

Our oI 1fi) markr 70 marls assignad for end semester examinations which includes 5Og(
wei8htese(35 Marks) for end semester theory examinationt and 50% weightage(3s Ma.ks) for end
semester practica I exa m inations. Remaining 30 marks for internal evaluation examination.
Text Edtor
1. Prepare a grocery list having four columns (Serial number, The name of ttem, quantity and price) for
the month of April, 15.

. Font specifications for Title (Grocery Last): 14-poinr Arial font in bold and italics.

. The headings of the columns should be in 12-point and bold.

. The rest ofthe document should be in 10-po ntTimes New Roman.

. teave a gap ot12 points afterthetitle.

2. Create a telephone directory.
. The heading should be 16-point Arial Font in bold
. The rest of the document should use 10 point font size
. Other headings should use 10-point Courier New Font.
. The foote. should show the page number as wellas the date last updated

3. Design a time-table form for your college.
. The first line should mention the name ofthe college in lGpoint Arial Font and should be bold.
. Thesecond line should givethe course name/teacher's name and the department in 14-pointArial
. Leave a gap of 12-points.
. The rest ofthe document should use 1o-poant Times New Roman font.
. The footer should contain your specificataons as the designer and date of creation-

4. Create your Bio-Data. lnsert your photo in Biedata.



5 0raw the following flowchart.

6. Design a certificate in landscape orlentation with a border around the document.
7. Create a document about Vision and Mission of your College.
8. Create the {ollowing documentsi

A newdetter with a headline and 2 columns ln portrait orientation, including at least one image
surrounded by text,

9. Convert following text to a table, using comma as dellrniter
ype the lollowrng as shown {do not bordt.

Color, Style, ltem
Blue, A98O, Van
Red, X023, Car
Green, Y1724, Truck
Name, Age, Sex

8iren,23, M
Leela, 46, t
Tarun,29, M

9. tnter the followr data into a table given on the next

Item
Mouse

board

START

Aand B

Print B
It

FNC

CostQua
I 255 2040

5 650 3250

4560 45600Printer

Pendrive

t0
15 275

1250 11750

3070 6140

11

2

Web Camara

Scanner

4125

10. Wrapping oftext around the image-

11. Create a document using bullet and numbering.

12. Create a mail merge.
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13. Following features of menu option must be covered.
File Complete Menu
Edit Complete Menu
View Complete Menu
lnsert Complete Menu
Format Complete Menu
Table Complete Menu
Window Complete Menu
Help Complete Menu
Tools All options except online collaboration, Tools on macro, Templates
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Shri Govind Guru University, Godhra(PMS)
B.A. Semester- 2 (Syllabus)

Computer Applications (EC- )
Oatabase Management Syatem

Database: lnlroduction to database, relational data model, DBMS architecture, data independence, DBA.
database users, end users, front end tools llcf/6t
Microsoft Access: lntroduction to Microsoft Access, Tables, Relat onships, Form Fundamentals, Sub
forms @A/.1
Getting started Excel : Spreadsheet terminology, Exploring the txcel window , Getting help, Navigating
workbooks Entering and editing data , Entering and editing text and values, Ent€rin8 and editing
formulas , WorkinB with pictures, Saving and updating workbooks Modifying a worksheet, Moving and
copying data , Moving and copying formulas, Absolute and relative references, tnserting and deleting
ran8es, rows, and columns using functions ,Entering functions , Autosum , Other useful ,unctions
Formattin8 worksheets, Formattin8 text , Formatting rowr and columns, Formatting numbers

,Conditional formatting , Copying formats and epplying table formats printing , preparing to print,pate
Setup options , P ntin8 worksheets Creatin8 chartt , Chart basics , Modjfying charts , printing cha(s
Managin8 large workbools , Viewing large worksheets, printing large worksheets , Using multiple
worksheets, Macros and custom functions , Running and recording a macro , Working with VBA code,
Creating functions $O%\

Relerence Bools:

1. P. Rob, C. Coronel, Database System Concepts by, Cenga8e Learning tndia, 2@8
2. R. Elmsasri,S. Navathe Fundamentals of Database Systems, Pearson tducation, Fifth
Edition,20O7

3. Ir4icrosoft Office 2010 (8oo& in gujarati) , Computer World Publication

Practiral tist (Using M S Access)

Out of 100 marks 70 marks assigned ,or end semester examinations which includes 5096

weithtatel3s Marksl tor end semester theory examinations and 5(M weightage(3s Marks) for ead
semester practical etaftinations. Remaining 30 marks for internal evaluation examination,

1) Create a database having two tables with the specifaed fields, to computerize a librarysystem ofa
Unlversity College.

LibraryBooks (Ac€ession number, Titie, Author, Department, PurchaseDate, Price)

lssuedBooks (Accession number, Borrower)

a) ldentify primary and foreign keys. Create the tables and insert at least 5 records in each table.
b) Delete the record of book titled "Database System Concepts".

c) Change the Department of the book titled "Discrete Maths" to "CS".

d) tist all books that belonS to "CS" department.
e) List all books that belong to "CS" depanment and are written by author "Navathe".
f) List all computer (Department="Cs") that have been issued.

g) List allbooks which have a price lessthan 50O or purchased between "O1/O1/1999" and

"o1lo7/2004".



Stat€

Delhi

Puniab

U,P,

Rajasthan

Qtrl
2020

1100

3m0
1800

2100

REGIONAI, SALES PROJECTION

Qtr2 qtr3 QrR4
2400 2100 3m0
1300 1500 1400
3200 2&o 2800
2m0 2200 27co

2000 1800 2200

15

ZA

71

15

20

2) Create a form for taking input for above said database.

3) Create a form to search particular records from above said database

1 Enter rhe Following data in b(cet Sheet

Qtr Total

TOTAL

AVERAGE

(a) Apply Forn)atting as follow:

i. Tiue in IIMEs NEW ROMAN

ii. Font Size - 14

iij. R€mainingtext - ARIAL, Font Size 10

iv. State names and Qtr. Heading Bold, halic with Gray Fitt Color

v, Numbers in two decimal places,

vi Qtr Heading in cenrer Alignment.

vii. Appiy Border ro whole data.

(bi Calculate State and Qtr. Total

(c) Calculate Average for each quarter

(d) Calcu ate Amount = Rate 'Total.

2 Giv€n the following worksheet

RollNo.

1001

1002

1003

1004

1005

B

Name

Sachin

Sehwag

Rahul

Har Bhalan

c

Mark

99

55

4l
89

56

Grade

D

!

1

2

3

4

5

6

Calculate the grade ofthese students on the basis offollowing guidelinesl

lf Marks Then Grade

>= 80 A+

>=60<80 A

>=50<60 I
<50 F



3, Given the followins worksheet

ABCOEFG
1 Salesman Sales in (Rs.)

2 No. Qtrl Qtr2 Qtr3 Otr4 Total Commission

3 5001 5000 8500 12000 9000

4 5002 7000 4000 7s00 11000

5 SO03 4000 9000 6500 8200

6 5004 5500 6900 4500 10s00

7 5005 7400 8500 9200 8300

8 5006 s300 7600 9800 6100

Calculate the commiss on earn€d by the sal€smen on the basis of foltowing Candidaresl

ItTotalsales Commission

< 20000 0% of sales

> 20000 and < 25000 4% of sales

> 25000 and < 30000 s.5% of sales

> 30000 and < 35000 8% of sales

>= 35000 11% of sales
The total sales is sum of sa es of al the four quarters,

4. A company XYZ Ltd. pays a monthly salary to its employees which consists of basic salary, allowances &
deductions. The details of allowances and deduc-tions ar€ as follows:

. HRA Depend€nt on Basic

30% of Basic if Easic <=1000

25% of Basic lf Easic>1000 & Basic<=3000

20% of Baslc if Basic >3000

. DA Fixed for all employees, 30% of Basic

. Conveyance Allowance Rs. 50/- if Easic is <=1000

Rs. 75l- if Basi. >1000 & Basic<=20O0

Rs 10O if Easic >2000

. [nterlainment Allowance NIL if Easic is <=1000 Rs. 100/- if Basic > 1000

Deductions

. Provident Fund 6% of aasic

. Group lnsurance Premium Rs. 40/ if Basic is <=1500

Rs 50/- if Basic > 1500 & Easic<=3000

Rs. 80/ if Basic >3000

Gross Salary = Easic + HRA + DA + Conveyance + Entertainment

Total dedlction = Provident Fund + Group lns!rance Premium

Net Salary = Gross Salary -Toral Deduction



5. Create Payment Table for a fixed Principal amount, variable rate of interests and time in the format

No oflnstalments 5% 6% 7% 8ty. 9%

3XXXXXXXXXX
4XXXXXXXXXX
sxxxxxxxxxx
6XXXXXXXXXX

6. Use an array formula to calculate Simpl€ lnterest for given principal amounts given the rate of lnterest
and time

Rate of lnterest a%

Time 5 Yearg

Prlncipal Simple lnrerest

1000 ?

18000 ?

5200 ?

7. Thefollowing tab e gives year wise sale figure offive salesmen in Rs.

Salesman 2000 2001 20A2 2003

s1 10000 12000 20000 s0000

s2 15000 18000 50000 60000

s3 20000 22000 70000 70000

s4 30000 30000 100000 80000

s5 40000 45000 125000 90000

(o) Ca culate tota s;le year wise.

(b) Ca cuiate the net sale made by each salesman

(.) Calculate the maximum sale made by the salesman

(d) Calculate the commission for each salesman under the condition.

(l lf totalsales >4,00,000 give 5% commisslon on toialsa e made bythe salesman.

(/i) Otherwise give 2% commission.

(e) Drawa bar graph represent ngthc sale made by each salesman.

(, Draw a pie graph representing the sale made by salesman in 2000.
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