
IVERSIW

SYLTABUS FOR SOFT SKILL COURSES B.COM SEM-I

PERSONALITYDEVELOPMENT i

UNIT 1

- DEFINITATION OF PERSONALITY

- HUMAN GROWTH AND BEHAVIOUR
- LEVELS OF PERSONALITY
. THEORIES IN THE STUDY OF PERSONALITY ASSESSMENT

UNIT-2

IMPORTANCE OF PERSONALITY DEVELOPMENT
COMMUNICATION AND EFFECTIVE PUBLIC SPEAKING
BODY LANGUAGE AND INTRA PERSONAL COMMUNICATION
KEY POINTS FOR PERSONALITY DEVELOPMENT

UNIT-3

- TECHNIQUES IN PERSONALITY DEVELOPMENT
- SELF CONFIDENCE

- MOTIVATION

- TIME MANAGEMENT AND EFFECTIVE PLANNING
- GOAL SETTING

UNIT-4

STRESS MANAGEMENT

MEDITATION AND CONCENTRATION TECHNIQUES

SELF ACCEPTANCE AND SELF GROWTH

SELF HYPNOTISM

WORK-LIFE BALANCE

SOCIAL ETIQUETTE

PHONE ETIQUETTE

DINING ETIQUETTE

BUSINESS ETIQUETTE

PROFESSIONAL ETIQU ETTE TI PS

Reference Material


